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In the near future, the Air Force Band of Liberty will perform in your community. We
know you would like as many people as possible to enjoy this cultural event.

As sponsor, your job will be to obtain the best possible concert site, inform the citizens in
your area of the band’s appearance, and encourage them to attend.

Questions not answered by this guide should be directed to your Operations
Representative, our Media Relations department (781) 225-5896 or, if these are
unavailable, Director of Operations at (781) 225-5887.

Public Service Concerts

Our concerts are presented as a public service to the community and must be free of
charge and open to the general public.

Importance of the Sponsor

Your importance as the sponsor cannot be overemphasized. In addition to making
arrangements for the performance site, programs, and tickets, the sponsor has a great
responsibility in promoting the concert. Posters should be put up around town, and
newspapers, radio, and TV stations should be contacted for their support. Follow-ups
must be made to ensure proper support. Please give copies of all local publicity (ads,
programs, tickets, etc.) to your Operations Representative or a Media Relations staff
member after the concert. Any follow-up publicity (including reviews) should be mailed
to:

United States Air Force Band of Liberty
Media Relations

25 Chennault St

Hanscom AFB, MA 01731

Advertising the Concert

United States Air Force Band of Liberty Fax: (781) 225-7902
25 Chennault St Auditions: (781) 225-5902
Hanscom AFB, MA 01731 E-mail: jeremy.grant@hanscom.af.mil

Telephone: (781) 225-5884 DSN: 845-5884 www.bandofliberty.af.mil



Your local media is vital to the success of the concert. Our concerts have always been
successful when all the local media assisted in the promotion.

Sunday supplements are widely read and a picture story just before the concert will
provide an excellent opportunity for many to learn of the concert. A full-page ad in your
local newspaper(s) will not fail to attract attention. When concerts are sponsored by a
newspaper, they usually provide this service. Other sponsors often secure the ad as a
donation from the newspaper in return for recognition at the concert; or the sponsor may
enlist the aid of local merchants or service clubs to sponsor the ads. We recommend you
use at least one full-page ad to begin your newspaper campaign. Paid ads that name the
donor are fine if they state that the ad was paid for as a community service, though it
must not give the impression that the Air Force endorses their business. TV and radio ads
are also very effective. Please distribute it to all local TV and radio stations, to the
attention of their community calendar announcements. Follow up on them. The ads
should appear during prime viewing/listening times, and often enough that there will be
an impact. Don’t forget your local cable service. Cable stations usually have a local
access channel that specializes in community calendar advertisements. Publicity is the
most important aspect of making the concert a success, and a full house is a sure sign that
we are beginning a successful evening.

Introducing the Band

Since we have our own show opening, we need not be introduced by a local personality,
but if one wishes to publicly thank the band for appearing, let us know before the concert
begins and we can arrange it.

Correspondence and Feedback

We would like to hear from you regarding the Band of Liberty’s performance, and we are
often asked where this correspondence should be directed. Please address your letters to
the following office(s):

Charles R. Davis, Lieutenant General, USAF
Commander, Electronic Systems Center

9 Eglin Street

Hanscom AFB, MA 01731

David A. Alpar, Captain, USAF
Commander, USAF Band of Liberty
25 Chennault Street

Hanscom AFB, MA 01731



Also, copies of any and all newspaper articles after the performance are greatly
appreciated and would be very helpful to our publicity staff. Please send to:

United States Air Force Band of Liberty
Media Relations

25 Chennault Street

Hanscom AFB, MA 01731

On behalf of the United States Air Force Band of Liberty, | would like to express our
sincere thanks and appreciation for your efforts.

Thanks!

Sponsoring a concert is a demanding task, and your efforts are greatly appreciated. Thank
you in advance for all your hard work. If you have any problems or questions, feel free to
contact us. We hope this guide will help you to make the concert a rousing success. OUR
SUCCESS IS YOUR SUCCESS!
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